Scrip Coordinator: 
Bob Hunsinger



Email:   Montyler@aol.com



Phone:  703-569-4387



Address:  6707 Caneel Court, Springfield, VA  22153



  
Scrip is now available to order using an internet based system. The basic procedure for ordering: Place your order on line and then pick up your order and pay for it at Bob's house.  You can order scrip whenever you like by using the internet. 
HERE IS A QUICK GUIDE TO HOW TO ORDER SCRIP ONLINE:
Go to:  http://www.shopwithscrip.com 
To log in for the first time
· On the right side of the page, in an orange box titled “Member’s Login” click on “Not a member? - Click Here”
· Enter your e-mail address, verify your e-mail address, create a password, and verify the password.

· Enter your name, gender, and year of birth.

· Enter your address (You do not have to enter your address, but it will make it easier to track your scrip).

NOTE:  YOU WILL NOT BE ENTERING ANY FINANCIAL INFORMATION.
ALL PAYMENTS WILL BE MADE DIRECTLY TO WSCBC THROUGH BOB HUNSINGER.
· Read the terms and privacy policy. After accepting the privacy policy, you will receive a confirmation e-mail with your password and other information that you need to use the site.

· You will be prompted to join an organization. For West Springfield Crew Booster Club, enter the following code:  EE82FA7L383 then click “Join”.
· Click “Home” to return to the home page.

On the left side of the “Get Started” page, you can download a user’s guide which will have more detailed information.

To place an order
· Click “Order Scrip” at the top of any page.

· The “Select Organization” box will display West Springfield Crew Booster Club (unless you have joined multiple organizations); click “Next”.
· You will now be on the order page.

· You can click on the categories to search for the stores. Each category may display more than one page. If you can’t find a particular retailer, click “Complete Retailer List” located at the bottom of the page which is a .pdf file. You can use that program’s search function to find the retailer to determine which category the retailer is in.

NOTE:  SHOP WITH SCRIP IS A NATIONWIDE ORGANIZATION.
 ALL THE RETAILERS ON THEIR SITE MAY NOT BE AVAILABLE IN OUR AREA.  MAKE SURE YOU ARE ORDERING FROM THE RETAILER YOU WANT.
· The different retailers are listed along with the denomination(s) they offer. It also lists the discount that is currently available.

· At this point, you can enter the quantities of the scrip you want and add them to your cart.  

Verify your order

· Once you have entered your scrip order, verify your order in the shopping cart.

· Here you can edit or delete individual retailers, or cancel the entire order.

· When you are finished with your order, click “Finish Order”, which will transmit your order to the Scrip Coordinator. A new page will display your itemized order and an order number.

· Print this page and bring it with you to the Scrip Coordinator's house when you pick up your order so it can be double-checked

ONCE YOU SELECT “FINISH ORDER” YOU CAN NO LONGER MAKE CHANGES THROUGH THE WEBSITE. IF YOU NOTICE AN ERROR, IMMEDIATELY E-MAIL OR CALL BOB HUNSINGER. HE CAN EDIT THE ORDER (ADD OR SUBTRACT);
HOWEVER, THIS CAN ONLY BE DONE IF HE HAS NOT YET 
SUBMITTED THE ORDER FOR PURCHASE.
ONCE BOB PURCHASES THE ORDER, CHANGES CANNOT BE MADE.
The website has other features that will allow you to see your order history. Please refer to the user’s guide for additional information.

When To Submit Orders
The Scrip Coordinator will submit orders for purchase every Sunday. You can place orders or request corrections until that time. Once the Scrip Coordinator receives the scrip and organizes the individual orders, you will be called to pickup and pay for your order. Orders should available for pickup on Thursday or Friday of each week.
Special Note: To Order Shoppers Food Warehouse (SFW) Scrip:
Shoppers is not available through the website, so we must order it locally. If you want Shoppers scrip then after placing your order through the website, send the Scrip Coordinator an e-mail with the denominations (50’s and/or 100’s) and total amount of each you want. He will add this to your website order.
On Hand Scrip
The Scrip Coordinator will also keep a limited quantity of scrip on hand and bring it to the Crew General Membership Meetings for purchase. You can also purchase this on hand scrip at any time that Bob is available at home. On hand scrip will be first come, first served. 
PLEASE CALL BOB HUNSINGER IF YOU HAVE ANY
QUESTIONS ABOUT THE SCRIP PROGRAM.
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